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ig

in
do

 e
st

as
 p

ro
vi

dê
nc

ia
s 

pa
ra

 c
on

tra
ta

çã
o 

de
 p

ro
fis

si
on

al
(is

) 
ha

bi
lit

ad
o(

s)
 p

ar
a 

av
al

ia
çã

o 

té
cn

ic
a 

da
 s

itu
aç

ão
 e

 p
ro

po
si

tu
ra

s 
de

 c
or

re
çã

o 

e 
el

im
in

aç
ão

 d
as

 c
au

sa
s 

da
s 

an
om

al
ia

s 
e/

ou
 

pa
ra

 
re

al
iz

aç
ão

 
da

 
m

an
ut

en
çã

o/
re

pa
ro

s 
ou

 

ou
tro

s 
se

rv
iç

os
 q

ue
 g

ar
an

ta
m

 a
 e

st
ab

ili
da

de
 e

 

so
lid

ez
 d

a 
ed

ifi
ca

çã
o.

TI
PO

 B

D
en

un
ci

as
 a

ce
rc

a 
de

 o
co

rr
ên

ci
as

 d
e 

fis
su

ra
s,

 

ra
ch

ad
ur

as
, 

va
za

m
en

to
s 

e 
ou

tr
as

 a
no

m
al

ia
s 

em
 e

di
fic

aç
õe

s 
en

tr
eg

ue
s 

re
ce

nt
em

en
te

 p
el

a 

em
pr

ee
nd

ed
or

a.

O
rie

nt
ar

 o
 c

on
su

le
nt

e 
a 

no
tif

ic
ar

 f
or

m
al

m
en

te
 

o 
fa

to
 

à 
co

ns
tr

ut
or

a 
re

sp
on

sá
ve

l 
e 

se
u 

Re
sp

on
sá

ve
l 

Té
cn

ic
o,

 
so

lic
ita

nd
o 

m
ed

id
as

 

ne
ce

ss
ár

ia
s 

à 
im

ed
ia

ta
 

co
rr

eç
ão

 
da

s 

an
om

al
ia

s.
 N

a 
ne

ga
tiv

a,
 d

ev
er

á 
a 

re
cl

am
an

te
 

im
pe

tr
ar

 a
çã

o 
cí

ve
l 

m
ed

ia
nt

e 
co

nt
ra

ta
çã

o 
de

 

ad
vo

ga
do

 e
sp

ec
ia

liz
ad

o,
 p

od
en

do
, 

ao
 m

es
m

o 

te
m

po
, 

en
tr

ar
 

co
m

 
re

pr
es

en
ta

çã
o 

ju
nt

o 
ao

 

C
RE

A
 c

on
tr

a 
o 

pr
of

is
si

on
al

 re
sp

on
sá

ve
l t

éc
ni

co
. 

O
rie

nt
ar

 a
 p

ro
cu

ra
r 

pr
of

is
si

on
al

 o
u 

em
pr

es
a 

ha
bi

lit
ad

a 
e 

re
gi

st
ra

da
 n

o 
C

RE
A

 p
ar

a 
em

is
sã

o 

de
 la

ud
o 

té
cn

ic
o.

TI
PO

 C

So
lic

ita
çã

o 
de

 v
is

ita
 à

 e
di

fic
aç

ão
 e

m
 c

on
st

ru
çã

o 

ou
 já

 e
m

 u
so

 p
ar

a 
co

ns
ta

ta
çã

o 
de

 a
no

m
al

ia
s 

e 

em
is

sã
o 

de
 la

ud
o 

té
cn

ic
o.

In
fo

rm
ar

 o
 c

on
su

le
nt

e 
ou

 re
qu

er
en

te
 q

ue
 ta

l t
ip

o 

de
 s

ol
ic

ita
çã

o 
nã

o 
po

de
rá

 s
er

 a
te

nd
id

o 
po

r 
es

te
 

C
on

se
lh

o,
 v

is
to

 q
ue

 a
 L

ei
 q

ue
 o

 in
st

itu
i n

ão
 lh

e 

ou
to

rg
ou

 
co

m
pe

tê
nc

ia
 

le
ga

l 
pa

ra
 

re
al

iz
aç

ão
 

de
 

ta
l 

tip
o 

de
 

se
rv

iç
o.

 
O

rie
nt

ar
 

a 
pr

oc
ur

ar
 

pr
of

is
si

on
al

 o
u 

em
pr

es
a 

ha
bi

lit
ad

a 
e 

re
gi

st
ra

da
 

no
 C

RE
A

 p
ar

a 
ta

l m
is

te
r.

2
.1

.2
. 

Re
la

tó
ri

o
 d

e 
Fi

sc
a
liz

a
çã

o

O
 R

el
at

ór
io

 d
e 

Fi
sc

al
iz

aç
ão

, 
de

 r
es

po
ns

ab
ili

da
de

 d
o 

ag
en

te
 f

is
ca

l, 
te

m
 p

or
 f

in
al

id
ad

e 

na
rr

ar
 o

u 
de

sc
re

ve
r, 

de
 f

or
m

a 
or

de
na

da
 e

 m
in

uc
io

sa
, 

aq
ui

lo
 q

ue
 s

e 
vi

u,
 o

uv
iu

 o
u 

ob
se

rv
ou

. 

É 
um

 d
oc

um
en

to
 d

es
tin

ad
o 

à 
co

le
ta

 d
e 

in
fo

rm
aç

õe
s 

da
s 

at
iv

id
ad

es
 e

xe
rc

id
as

 n
o 

âm
bi

to
 d

as
 

pr
of

is
sõ

es
 a

br
an

gi
da

s 
pe

lo
 S

is
te

m
a 

C
O

N
FE

A
/C

RE
A

 e
 é

 d
es

en
vo

lv
id

a 
no

 lo
ca

l o
nd

e 
o 

se
rv

iç
o 

ou
 a

 o
br

a 
es

tá
 s

en
do

 e
xe

cu
ta

da
, d

ev
en

do
 c

on
te

r 
da

do
s 

m
ín

im
os

 c
on

fo
rm

e 
ex

ig
id

o 
no

 a
rt

ig
o 

5º
, d

a 
Re

so
lu

çã
o 

C
O

N
FE

A
 n

º 
1.

00
8/

04
.

Pa
ra

 c
om

pl
em

en
ta

r 
as

 i
nf

or
m

aç
õe

s 
do

 R
el

at
ór

io
 d

a 
Fi

sc
al

iz
aç

ão
, 

o 
ag

en
te

 f
is

ca
l 

de
ve

 

re
co

rr
er

 a
o 

ba
nc

o 
de

 d
ad

os
 d

o 
C

RE
A

. 

2
.1

.3
. 

In
ic

ia
tiv

a
 d

o
 C

R
EA

, 
q

u
a
n

d
o
 c

o
n

st
a
ta

d
o
s,

 p
o
r 

q
u

a
lq

u
er

 m
ei

o
 à

 s
u

a
 d

is
p

o
si

çã
o
, 

in
d

íc
io

s 
d

e 
in

fr
a
çã

o
 à

 le
g

is
la

çã
o
 p

ro
fi

ss
io

n
a
l.

N
es

te
s 

ca
so

s,
 o

 C
RE

A
 d

ev
e 

ve
rif

ic
ar

, 
po

r 
m

ei
o 

de
 a

çã
o 

da
 f

is
ca

liz
aç

ão
, 

o 
lo

ca
l 

de
 

oc
or

rê
nc

ia
 d

a 
pr

es
su

po
st

a 
in

fr
aç

ão
. 

A
 p

ar
tir

 o
 c

on
he

ci
m

en
to

, 
os

 a
ge

nt
es

 f
is

ca
is

 d
ev

er
ão

 c
ol

he
r 

in
fo

rm
aç

õe
s,

 in
te

rn
am

en
te

 e
 

ex
te

rn
am

en
te

, o
bt

en
do

 o
 m

ín
im

o 
de

 d
ad

os
 q

ue
 p

os
si

bi
lit

e 
a 

aç
ão

 d
a 

fis
ca

liz
aç

ão
.

2.
2.

 D
OS

 P
RO

CE
SS

OS
 D

E I
NF

RA
ÇÃ

O,
 C

ON
DU

ZI
DO

S P
EL

OS
 P

RO
CE

DI
M

EN
TO

S D
EF

IN
ID

OS
 

NA
 R

ES
OL

UÇ
ÃO

 C
ON

FE
A 

Nº
 1

.0
08

/0
4.

2
.2

.1
. 

D
o
 a

u
to

 d
e 

in
fr

a
çã

o
 (

A
.I

.)

“O
 a

ut
o 

de
 in

fr
aç

ão
 é

 o
 a

to
 p

ro
ce

ss
ua

l q
ue

 in
st

au
ra

 o
 p

ro
ce

ss
o 

ad
m

in
is

tr
at

iv
o,

 e
xp

on
do

 

os
 fa

to
s 

ilí
ci

to
s 

at
rib

uí
do

s 
ao

 a
ut

ua
do

 e
 in

di
ca

nd
o 

a 
le

gi
sl

aç
ão

 in
fr

in
gi

da
, l

av
ra

do
 p

or
 a

ge
nt

e 

fis
ca

l, 
fu

nc
io

ná
rio

 d
o 

C
RE

A
, 

de
si

gn
ad

o 
pa

ra
 e

ss
e 

fim
.”

 (
ar

t. 
10

º,
 d

a 
Re

so
lu

çã
o 

C
O

N
FE

A
 n

º 

1.
00

8/
04

).

C
om

pe
te

 a
o 

ag
en

te
 f

is
ca

l 
a 

la
vr

at
ur

a 
do

 a
ut

o 
de

 i
nf

ra
çã

o,
 i

nd
ic

an
do

 a
 c

ap
itu

la
çã

o 
da

 

in
fr

aç
ão

 e
 d

a 
pe

na
lid

ad
e.

C
as

o 
os

 fa
to

s 
en

vo
lv

am
 a

 p
ar

tic
ip

aç
ão

 ir
re

gu
la

r d
e 

m
ai

s 
de

 u
m

a 
pe

ss
oa

, d
ev

e 
se

r l
av

ra
do

 

um
 a

ut
o 

de
 in

fr
aç

ão
 e

sp
ec

ífi
co

 p
ar

a 
ca

da
 u

m
a 

de
la

s 
e,

 p
or

ta
nt

o,
 in

st
au

ra
do

 u
m

 p
ro

ce
ss

o 
de

 

or
de

m
 “

SF
” 

pa
ra

 c
ad

a 
au

to
, c

om
 c

óp
ia

 d
e 

to
do

s 
os

 d
oc

um
en

to
s.

A
 la

vr
at

ur
a 

do
 a

ut
o 

de
 in

fr
aç

ão
 d

ev
e 

se
r e

fe
tu

ad
a 

at
ra

vé
s 

do
 C

re
aN

et
, e

 c
on

ce
de

r o
 p

ra
zo
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11

TR
EI

NA
M

EN
TO

In
str

uç
ão

 d
e 

Pr
oc

es
so

s d
a 

Fi
sc

al
iza

çã
o

de
 1

0 
(d

ez
) d

ia
s 

pa
ra

 p
ag

am
en

to
 d

a 
m

ul
ta

 o
u 

ap
re

se
nt

aç
ão

 d
a 

de
fe

sa
, a

 c
on

ta
r 

de
 s

ua
 d

at
a 

de
 r

ec
eb

im
en

to
. 

A
ne

xo
 a

 to
do

 a
ut

o 
de

 in
fr

aç
ão

 s
eg

ue
 b

ol
et

o 
pa

ra
 p

ag
am

en
to

 d
a 

m
ul

ta
 c

om
 o

 r
es

pe
ct

iv
o 

va
lo

r 
fix

ad
o 

em
 R

es
ol

uç
ão

, g
er

ad
o 

at
ra

vé
s 

do
 S

is
te

m
a 

C
re

aN
et

. A
o 

ge
ra

r 
o 

bo
le

to
, a

 d
at

a 
de

 

ve
nc

im
en

to
 d

o 
m

es
m

o 
de

ve
 s

er
 d

e 
30

 (
tr

in
ta

) 
di

as
 c

on
ta

do
s 

da
 d

at
a 

de
 s

ua
 e

m
is

sã
o,

 te
nd

o 

em
 v

is
ta

 o
 t

em
po

 d
e 

en
vi

o 
da

 S
ol

ic
ita

çã
o 

de
 P

os
ta

ge
m

 d
e 

C
or

re
sp

on
dê

nc
ia

s 
à 

U
ni

da
de

 

de
 S

er
vi

ço
s 

G
er

ai
s 

(U
SG

) 
e 

os
 1

0 
(d

ez
) 

di
as

 d
e 

pr
az

o 
pr

ev
is

to
s 

na
 R

es
ol

uç
ão

 C
O

N
FE

A
 n

º 

1.
00

8/
04

. C
óp

ia
 d

es
te

 b
ol

et
o 

de
ve

 s
er

 ju
nt

ad
a 

no
 p

ro
ce

ss
o 

“S
F”

 p
ar

a 
fu

tu
ra

 p
es

qu
is

a 
so

br
e 

pa
ga

m
en

to
.

So
m

en
te

 e
m

 c
as

os
 d

e 
in

di
sp

on
ib

ili
da

de
 d

o 
si

st
em

a 
in

fo
rm

at
iz

ad
o 

o 
au

to
 d

e 
in

fr
aç

ão
 s

er
á 

ge
ra

do
 p

or
 n

um
er

aç
ão

 s
eq

ue
nc

ia
l d

a 
pr

óp
ria

 u
ni

da
de

 o
pe

ra
ci

on
al

, i
m

pr
es

so
 n

os
 m

ol
de

s 
de

 

um
 d

os
 A

ne
xo

s 
33

 a
 4

8 
do

 D
RE

 P
O

P 
nº

 3
1,

 c
on

fo
rm

e 
o 

ca
so

. O
 b

ol
et

o 
pa

ra
 p

ag
am

en
to

 d
a 

m
ul

ta
 s

er
á 

pr
ee

nc
hi

do
, m

an
ua

lm
en

te
, c

om
 o

s 
da

do
s 

da
 in

fr
aç

ão
.

O
 A

.R
. (

av
is

o 
de

 re
ce

bi
m

en
to

 d
os

 C
or

re
io

s)
 o

u 
o 

re
ci

bo
 p

ró
pr

io
 (q

ua
nd

o 
a 

m
ul

ta
 é

 e
nt

re
gu

e 

pe
ss

oa
lm

en
te

 p
el

o 
ag

en
te

 f
is

ca
l),

 é
 o

 d
oc

um
en

to
 q

ue
 c

om
pr

ov
a 

a 
da

ta
 d

e 
re

ce
bi

m
en

to
 d

o 

au
to

 d
e 

in
fr

aç
ão

, e
 d

ev
e 

se
r 

ar
qu

iv
ad

o 
ju

nt
o 

à 
có

pi
a 

do
 a

ut
o 

no
 p

ro
ce

ss
o 

“S
F”

.

 

2
.2

.2
. 

D
o
 a

n
d

a
m

en
to

 d
o
 a

u
to

 d
e 

in
fr

a
çã

o

A
o 

fin
al

 d
os

 1
0 

(d
ez

) d
ia

s 
co

nc
ed

id
os

 n
o 

au
to

 d
e 

in
fr

aç
ão

, a
 U

ni
da

de
 d

ev
er

á 
ve

rif
ic

ar
 n

o 

Si
st

em
a 

C
re

aN
et

, 
se

 h
ou

ve
 p

ag
am

en
to

 d
a 

m
ul

ta
, 

po
de

nd
o 

se
r 

co
ns

ta
ta

da
 u

m
a 

da
s 

qu
at

ro
 

si
tu

aç
õe

s 
ab

ai
xo

:

(1
) 

o 
au

tu
ad

o 
pa

ga
 a

 m
ul

ta
 e

 p
ro

ce
de

 a
 r

eg
ul

ar
iz

aç
ão

; 

(2
) 

o 
au

tu
ad

o 
pa

ga
 a

 m
ul

ta
 e

 n
ão

 p
ro

ce
de

 a
 r

eg
ul

ar
iz

aç
ão

 

(3
) 

o 
au

tu
ad

o 
nã

o 
pa

ga
 a

 m
ul

ta
, m

as
 a

pr
es

en
ta

 d
ef

es
a;

(4
) 

o 
au

tu
ad

o 
nã

o 
pa

ga
 a

 m
ul

ta
 e

 n
ão

 a
pr

es
en

ta
 d

ef
es

a.

C
om

o 
pr

ev
is

to
 n

o 
D

RE
 P

O
P 

nº
 3

1,
 n

os
 c

as
os

 e
m

 q
ue

 h
á 

o 
pa

ga
m

en
to

 d
a 

m
ul

ta
 (

ite
ns

 

1 
e 

2)
, 

o 
pr

oc
es

so
 “

SF
” 

de
ve

 tr
an

si
ta

r 
em

 ju
lg

ad
o 

e,
 p

ar
a 

ta
nt

o,
 d

ev
er

á 
se

r 
en

ca
m

in
ha

do
 à

 

C
âm

ar
a 

co
m

pe
te

nt
e 

pa
ra

 e
xa

m
e 

e 
de

lib
er

aç
ão

 s
ob

re
 a

 p
ro

ce
dê

nc
ia

 o
u 

nã
o 

da
 l

av
ra

tu
ra

 

do
 a

ut
o 

e 
pa

ga
m

en
to

 d
a 

m
ul

ta
, 

co
nf

or
m

e 
se

 o
bs

er
va

 n
o 

ca
pi

tu
lo

 1
, 

se
çã

o 
III

, 
ar

tig
o 

13
, 

pa
rá

gr
af

o 
ún

ic
o,

 d
a 

Re
so

lu
çã

o 
C

O
N

FE
A

 n
º 

1.
00

8/
04

. 

Se
 a

 C
âm

ar
a 

Es
pe

ci
al

iz
ad

a 
ju

lg
ar

 p
ro

ce
de

nt
e 

a 
la

vr
at

ur
a 

do
 a

ut
o 

de
 i

nf
ra

çã
o,

 a
 p

ar
te

 

in
te

re
ss

ad
a 

de
ve

rá
 s

er
 o

fic
ia

da
 c

om
 c

óp
ia

 d
a 

de
ci

sã
o,

 e
sc

la
re

ce
nd

o 
qu

e 
o 

pr
oc

es
so

 tr
an

si
to

u 

em
 j

ul
ga

do
, 

e 
no

 c
as

o 
de

 n
ov

a 
in

fr
aç

ão
 c

ap
itu

la
da

 n
o 

m
es

m
o 

di
sp

os
iti

vo
 l

eg
al

, 
se

rá
 

co
ns

id
er

ad
a 

re
in

ci
de

nt
e.

 

C
as

o 
a 

C
âm

ar
a 

Es
pe

ci
al

iz
ad

a 
de

ci
da

 p
el

a 
im

pr
oc

ed
ên

ci
a 

do
 a

ut
o 

de
 i

nf
ra

çã
o,

 a
 p

ar
te

 

in
te

re
ss

ad
a 

de
ve

rá
 s

er
 o

fic
ia

da
, c

om
 c

óp
ia

 d
a 

de
ci

sã
o 

e 
in

fo
rm

aç
õe

s 
so

br
e 

os
 p

ro
ce

di
m

en
to

s 

pa
ra

 s
ol

ic
ita

çã
o 

de
 d

ev
ol

uç
ão

 d
o 

va
lo

r 
da

 m
ul

ta
. 

So
m

en
te

 a
pó

s 
es

ta
 a

ná
lis

e 
da

 C
âm

ar
a 

Es
pe

ci
al

iz
ad

a 
o 

pr
oc

es
so

 d
ev

er
á 

se
r 

en
ce

rr
ad

o 
no

 S
IP

RO
, 

pe
lo

 m
ot

iv
o 

“P
or

 i
m

pr
oc

ed
ên

ci
a 

da
 a

ut
ua

çã
o”

 e
, 

no
s 

ca
so

s 
em

 q
ue

 n
ão

 h
ou

ve
r 

re
gu

la
riz

aç
ão

 d
a 

si
tu

aç
ão

, 
re

in
ic

ia
do

s 
os

 

pr
oc

ed
im

en
to

s 
a 

pa
rt

ir 
do

 a
rt

ig
o 

5º
 d

a 
Re

so
lu

çã
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 d
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 d
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 p
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 p
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, c
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 c

ar
tó

rio
 o

u 
pe

lo
 p

ró
pr

io
 C

RE
A

-S
P)

;

• 
co

rr
et

a 
ju

nt
ad

a 
de

 p
eç

as
 p

ro
ce

ss
ua

is
 o

riu
nd

as
 d

e 
ou

tr
os

 p
ro

ce
ss

os
, 

ut
ili

za
nd

o-
se

 

do
s 

ca
rim

bo
s 

de
 t

ar
ja

, 
‘re

nu
m

er
ad

o’
 e

 ‘
có

pi
a 

ex
tr

aí
da

 d
a 

fo
lh

a 
__

__
 d

o 
pr

oc
es

so
 

__
__

__
”;

• 
ab

er
tu

ra
 d

e 
ta

nt
os

 v
ol

um
es

 q
ua

nt
os

 f
or

em
 n

ec
es

sá
rio

s,
 o

be
de

ce
nd

o 
o 

nu
m

er
o 

de
 

20
0 

fo
lh

as
 p

or
 v

ol
um

e,
 s

en
do

 a
 ú

lti
m

a 
fo

lh
a 

o 
te

rm
o 

de
 fe

ch
am

en
to

.

N
ot

a 
Im

po
rt

an
te

: O
 S

eg
un

do
 V

ol
um

e 
de

ve
rá

 s
er

 in
ic

ia
do

 a
 p

ar
ti

r 
de

 f
ls

. 2
02

, p
oi

s 
a 

ca
pa

 d
o 

pr
oc

es
so

 in
te

gr
a 

a 
n

um
er

aç
ão

.

2
.6

.1
. 

Pr
o
ce

ss
o
 p

ro
vi

só
ri

o

Q
ua

nd
o 

ho
uv

er
 r

ec
eb

im
en

to
 d

e 
do

cu
m

en
to

s 
re

fe
re

nt
es

 a
 u

m
 p

ro
ce

ss
o 

de
 o

rd
em

 “
SF

”,
 

se
m

 q
ue

 e
ss

e 
pr

oc
es

so
 e

st
ej

a 
na

 U
ni

da
de

 o
u 

ha
ja

 a
 im

po
ss

ib
ili

da
de

 m
om

en
tâ

ne
a 

de
 ju

nt
ad

a 

ao
 o

rig
in

al
, d

ev
er

á 
se

r 
in

ic
ia

do
 u

m
 p

ro
ce

ss
o 

pr
ov

is
ór

io
, c

om
 o

 m
es

m
o 

in
te

re
ss

ad
o 

e 
as

su
nt

o.

A
o 

lo
ca

liz
ar

 o
 o

rig
in

al
, 

pr
oc

ed
e-

se
 à

 j
un

ta
da

 d
as

 p
eç

as
 d

o 
pr

oc
es

so
 p

ro
vi

só
rio

 a
o 

or
ig

in
al

, 
re

nu
m

er
an

do
 a

s 
pá

gi
na

s 
ut

ili
za

nd
o 

ca
rim

bo
 d

e 
ta

rja
 e

 “
re

nu
m

er
ad

o”
 e

 a
ne

xa
nd

o 

in
fo

rm
aç

ão
 a

 r
es

pe
ito

. 
D

ev
e-

se
 t

am
bé

m
 e

nc
er

ra
r 

o 
pr

oc
es

so
 p

ro
vi

só
rio

 n
o 

SI
PR

O
, 

co
m

 o
 

m
ot

iv
o 

“j
un

ta
do

 a
o 

or
ig

in
al

”.

2
.6

.2
. 

O
rd

en
a
çã

o
 d

o
s 

d
o
cu

m
en

to
s

• 
or

de
m

 d
e 

ci
ta

çã
o 

no
 d

oc
um

en
to

 d
e 

en
ca

m
in

ha
m

en
to

;

• 
or

de
m

 c
ro

no
ló

gi
ca

;

• 
re

la
tó

rio
 d

o 
fis

ca
l d

ev
e 

se
r 

ju
nt

ad
o,

 S
EM

PR
E,

 a
pó

s 
to

da
 a

 d
oc

um
en

ta
çã

o 
po

r 
el

e 
ob

tid
a.

• 
as

 in
fo

rm
aç

õe
s 

de
 a

rq
ui

vo
, e

nc
am

in
ha

m
en

to
s,

 d
et

er
m

in
aç

õe
s 

e 
de

lib
er

aç
õe

s 
de

ve
m

 

co
nt

er
 o

 n
úm

er
o 

do
 c

or
re

sp
on

de
nt

e 
pr

oc
es

so
.

2
.6

.3
. 

N
u

m
er

a
çã

o
 d

a
s 

p
eç

a
s

“O
s 

at
os

 d
o 

pr
oc

es
so

 a
dm

in
is

tr
at

iv
o 

nã
o 

de
pe

nd
em

 d
e 

fo
rm

a 
de

te
rm

in
ad

a 
se

nã
o 

qu
an

do
 a

 le
i e

xp
re

ss
am

en
te

 a
 e

xi
gi

r. 

§ 
1º

 O
s 

at
os

 d
o 

pr
oc

es
so

 d
ev

em
 s

er
 p

ro
du

zi
do

s 
po

r 
es

cr
ito

, e
m

 v
er

ná
cu

lo
, c

om
 a

 

da
ta

 e
 o

 lo
ca

l d
e 

su
a 

re
al

iz
aç

ão
 e

 a
 a

ss
in

at
ur

a 
da

 a
ut

or
id

ad
e 

re
sp

on
sá

ve
l. 



22



23

TR
EI

NA
M

EN
TO

In
str

uç
ão

 d
e 

Pr
oc

es
so

s d
a 

Fi
sc

al
iza

çã
o

§ 
2.

º.
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
..

§ 
3.

º.
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

...
...

§ 
4º

 O
 p

ro
ce

ss
o 

de
ve

rá
 te

r s
ua

s p
ág

in
as

 n
um

er
ad

as
 se

qu
en

ci
al

m
en

te
 e

 ru
br

ic
ad

as
.”

 

(g
rif

o 
no

ss
o)

 –
 (A

rt
. 2

2,
 d

a 
Le

i 9
.7

84
/9

9)
.

2
.6

.4
. 

Ju
n

ta
d

a
 d

e 
có

p
ia

s 
d

e 
p

eç
a
s 

ex
tr

a
íd

a
s 

d
e 

o
u

tr
o
s 

p
ro

ce
ss

o
s

D
ev

em
os

 u
til

iz
ar

 o
s 

ca
rim

bo
s 

ab
ai

xo
 q

ua
nd

o 
an

ex
am

os
 c

óp
ia

 d
e 

pe
ça

s 
ex

tr
aí

da
s 

de
 

ou
tr

os
 p

ro
ce

ss
os

:

• 
“T

A
RJ

A”

• 
“R

EN
U

M
ER

A
D

O
” 

(in
cl

us
iv

e 
qu

an
do

 s
e 

tr
at

ar
 d

e 
re

pr
od

uç
ão

 in
te

gr
al

)

• 
“C

Ó
PI

A
 E

XT
RA

ÍD
A

 D
A

 F
O

LH
A

 _
_ 

D
O

 P
RO

C
ES

SO
 _

__
_”

.

N
os

 c
as

os
 e

m
 q

ue
 o

s 
do

cu
m

en
to

s 
se

ja
m

 o
rig

in
ár

io
s 

de
 p

ro
ce

ss
os

 d
e 

ou
tr

os
 ó

rg
ão

s,
 d

e 

di
sp

os
iti

vo
s 

le
ga

is
 e

tc
. a

po
r 

ca
rim

bo
 d

e 
“t

a
rj

a
” 

m
ai

s 
“n

u
m

er
a
d

o
”.

2
.6

.5
. 

Ti
p

o
s 

d
e 

ca
p

a
s




R
O

SA
: 

pa
ra

 o
s 

di
ve

rs
os

 ti
po

s 
 d

e 
pr

oc
es

so
s 

de
 o

rd
em

 “
SF

”.
 




C
IN

Z
A

: 
pr

oc
es

so
s 

in
st

au
ra

do
s 

po
r 

in
fr

aç
ão

 à
 a

lín
ea

 “
c”

 d
o 

ar
tig

o 
6.

º 
da

 L
ei

 F
ed

er
al

 n
.º

 

5.
19

4/
66

.

pr
oc

es
so

s 
de

 o
rd

em
 “

SF
” 

de
 r

ei
nc

id
ên

ci
a 

ou
 n

ov
a 

re
in

ci
dê

nc
ia

 e
m

 q
ua

lq
ue

r 
tip

o 
de

 

in
fr

aç
ão

. 




BR
A

N
C

A
: 

pa
ra

 o
s 

pr
oc

es
so

s 
de

 o
rd

em
 “

E”
.

2.
7.

 A
SP

EC
TO

S 
GE

RA
IS

 D
O 

PR
OC

ES
SO

 “
SF

”

2
.7

.1
. 

D
a
s 

n
u

lid
a
d

es
 d

o
s 

a
to

s 
p

ro
ce

ss
u

a
is

O
s 

at
os

 p
ro

ce
ss

ua
is

 o
be

de
ce

m
 a

 c
er

ta
 fo

rm
a 

pr
ed

et
er

m
in

ad
a 

na
 L

ei
, d

e 
m

od
o 

qu
e,

 s
e 

o 
at

o 

pr
oc

es
su

al
 f

or
 p

ra
tic

ad
o 

em
 d

es
ob

ed
iê

nc
ia

 a
 e

st
a 

fo
rm

a 
ha

ve
rá

 n
ul

id
ad

e.
 A

ss
im

, 
de

ve
m

os
 

fic
ar

 a
te

nt
os

.

“A
rt

. 4
7,

 d
a 

Re
so

lu
çã

o 
do

 C
on

fe
a 

nº
 1

.0
08

/0
4 

- A
 n

ul
id

ad
e 

do
s 

at
os

 p
ro

ce
ss

ua
is

 

oc
or

re
rá

 n
os

 s
eg

ui
nt

es
 c

as
os

:

I -
 im

pe
di

m
en

to
 o

u 
su

sp
ei

çã
o 

re
co

nh
ec

id
a 

de
 m

em
br

o 
da

 c
âm

ar
a 

es
pe

ci
al

iz
ad

a,
 

do
 P

le
ná

rio
 d

o 
C

RE
A

 o
u 

do
 P

le
ná

rio
 d

o 
C

O
N

FE
A

, q
ua

nd
o 

da
 in

st
ru

çã
o 

ou
 d

o 

ju
lg

am
en

to
 d

o 
pr

oc
es

so
;

II 
- 

ile
gi

tim
id

ad
e 

de
 p

ar
te

;

III
 

– 
fa

lh
as

 
na

 
id

en
tif

ic
aç

ão
 

do
 

au
tu

ad
o,

 
da

 
ob

ra
, 

do
 

se
rv

iç
o 

ou
 

do
 

em
pr

ee
nd

im
en

to
 o

bs
er

va
da

s 
no

 a
ut

o 
de

 in
fr

aç
ão

;

IV
 -

 fa
lh

as
 n

a 
de

sc
riç

ão
 d

os
 fa

to
s 

ob
se

rv
ad

os
 n

o 
au

to
 d

e 
in

fr
aç

ão
, q

ue
 d

ev
id

o 

à 
in

su
fic

iê
nc

ia
 d

e 
da

do
s,

 im
po

ss
ib

ili
ta

 a
 d

el
im

ita
çã

o 
do

 o
bj

et
o 

da
 c

on
tr

ov
ér

si
a 

e 
a 

pl
en

itu
de

 d
a 

de
fe

sa
;

V 
– 

fa
lta

 d
e 

co
rr

es
po

nd
ên

ci
a 

en
tr

e 
o 

di
sp

os
iti

vo
 l

eg
al

 i
nf

rin
gi

do
 e

 o
s 

fa
to

s 

de
sc

rit
os

 n
o 

au
to

 d
e 

in
fr

aç
ão

;

VI
 –

 f
al

ta
 d

e 
fu

nd
am

en
ta

çã
o 

da
s 

de
ci

sõ
es

 d
a 

câ
m

ar
a 

es
pe

ci
al

iz
ad

a,
 d

o 

Pl
en
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io

 d
o 

C
RE

A
 e

 d
o 

Pl
en

ár
io

 d
o 

C
O

N
FE

A
 q

ue
 a

pl
iq

ue
m

 p
en

al
id

ad
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s 

pe
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oa
s 

fís
ic
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u 
ju

ríd
ic

as
;

VI
I –

 fa
lta

 d
e 

cu
m

pr
im

en
to

 d
e 

de
m
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s 
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rm

al
id

ad
es

 p
re

vi
st

as
 e

m
 le

i.

Po
de

rã
o 

se
r 

ar
gu

id
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 a
 r

eq
ue

rim
en

to
 d

o 
au

tu
ad

o 
ou

 d
e 

of
íc

io
 e

m
 q

ua
lq

ue
r 

fa
se

 d
o 

pr
oc

es
so

, a
nt

es
 d

a 
de

ci
sã

o 
tr

an
si

ta
da

 e
m

 ju
lg

ad
o.

 E
 u

m
a 

ve
z 

de
cl

ar
ad

a,
 c

au
sa

rá
 a

 n
ul

id
ad

e 

do
s 

at
os

 q
ue

 d
el

e,
 d

ire
ta

m
en

te
, 

de
pe

nd
am

, 
ou

 s
ej

a,
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on
se

qu
ên
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a.

 S
er

ão
 c

on
si

de
ra

da
s 

sa
na

da
s 

se
 n

ão
 h

ou
ve

r 
so

lic
ita

çã
o 

do
 a

ut
ua

do
 a

rg
ui

nd
o 

a 
nu

lid
ad

e,
 o

u 
se

, 
pr

at
ic

ad
o 

de
 

ou
tr

a 
fo

rm
a,

 o
 a

to
 a

tin
gi

r 
se

u 
fim

.

2
.7

.2
. 

D
a
 c

o
m

u
n

ic
a
çã

o
 d

o
s 
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p

ro
ce

ss
u

a
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Pr
oc

ed
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en
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 e

nc
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en
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 d

e 
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íc
io
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ot
ifi
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es
 e
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ut
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 d

e 
in

fr
aç

ão
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A
.I.

) 

de
ve

m
 s

eg
ui

r 
a 

se
gu

in
te

 o
rd

em
 d

e 
pr

io
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ad
e,

 e
 s

eu
s 
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sp

ec
tiv

os
 c

om
pr

ov
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te
s 
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re

m
 

ju
nt

ad
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o 

pr
oc

es
so

: 

• 
en

vi
ad

o 
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r 
vi

a 
po

st
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 c
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 a
vi
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 d

e 
re

ce
bi

m
en

to
 (A

.R
.);

• 
en

tr
eg

ue
 p

es
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m

en
te

 (a
tr
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 d
o 
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en

te
 fi
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al

), 
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m
 c

om
pr

ov
aç

ão
 d

e 
en
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eg
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• 
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lg
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 p
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aç
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o 
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RE

A
, o

u 
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 d

e 
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aç
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 D
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Es
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s 
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aç
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 d
o 
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 d
o 
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se
u 
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es
en
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nt

e 
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l, 
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 n
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 d
o 
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m

en
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 d
o 
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m
en

to
;

• 
en

tr
eg

a 
at

ra
vé

s 
de

 O
fic

ia
l d

e 
C

ar
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rio
.

2
.7
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 c
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nt
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 c
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o 
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m
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ov

an
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, 
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 d
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ta
 d

a 
pu

bl
ic

aç
ão

 d
a 

no
tif

ic
aç

ão
, 

ex
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nd
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se
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 d
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 d
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m
eç

o 
e 
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en
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 d
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pe
nd

e 
ne

m
 



24



25

TR
EI

NA
M

EN
TO

In
str

uç
ão

 d
e 

Pr
oc

es
so

s d
a 

Fi
sc

al
iza

çã
o

se
 i

nt
er

ro
m

pe
 p

el
a 

so
br

ev
in

da
 d
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m
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m
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ue
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ão
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r 

ex
pe
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te
 r
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ul
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. P

or
ém

, s
e 
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ve
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im

en
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 c
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r 
em
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ria

do
, s

áb
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 d

om
in
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 e

 d
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 e
m

 q
ue

 

nã
o 

ho
uv

er
 e

xp
ed
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nt

e 
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co
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id
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se
 p

ro
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og
ad
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o 
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 d
ia

 ú
til
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en
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2
.7

.4
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D
a
 p
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ri
çã
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A
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riç
ão
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ev
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 L

ei
s 
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de

ra
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º 

6.
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8/
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3/
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.

A
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ra
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6.
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o 
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 p
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fis
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al
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r 
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 p
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o 
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, 
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lic
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o 
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m
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.

A
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33
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 d
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 d
á 
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3.
1.

 D
O 
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ÍC
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EN
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U
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C

âm
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s 
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m
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aç
õe
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 p
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m
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o 
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s 
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an

ad
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 d
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ci

as
 d

es
te

 C
on

se
lh

o,
 o

u 
se

ja
, a

 p
ar

tir
 d

o 
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tig
o 

14
 d

a 
In

st
ru

çã
o 

nº
 2

.5
59

/1
3;

 c
ab

en
do

 

às
 U

G
I’s

 c
um

pr
ir 
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rit

o 
pr

oc
es

su
al

 n
a 

ín
te

gr
a 

do
 a

rt
ig

o 
1º

 a
o 

13
º 

(a
 p

ar
tir

 d
a 
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ta

 d
e 
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m

un
ic

aç
ão

 d
a 

al
te

ra
çã

o 
do

 p
ro

ce
di

m
en

to
 p

el
o 

SU
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O
L)

.

3.
2.

 D
OS

 P
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CE
DI

M
EN

TO
S 

DI
SP

OS
TO

S 
NO

 A
RT

IG
O 

13
 D

A 
RE

SO
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ÇÃ
O 

DO
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ON
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 1
.0
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/0

3

Se
 a

 C
âm

ar
a 

Es
pe

ci
al

iz
ad

a 
en

te
nd

er
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ue
 h

ou
ve

 f
al

ta
 é

tic
a,

 o
 p

ro
ce

ss
o 

de
 o

rd
em
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SF

” 

se
rá

 e
nc

am
in

ha
do

 à
 U

ni
da

de
 d

e 
A

te
nd

im
en

to
 d

o 
C

RE
A

-S
P 

on
de

 f
oi

 i
ns

ta
ur

ad
o,

 p
ar

a 
o 
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en
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m

en
to

 d
o 
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e 

se
gu

e:

a
) 

Tr
an

sf
or

m
aç

ão
 e

m
 p

ro
ce

ss
o 

de
 o

rd
em

 “
E”

, 
te

nd
o 

po
r 
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su

nt
o 

“A
pu

ra
çã

o 
de

 F
al

ta
 

Ét
ic

a 
D

is
ci

pl
in

ar
” 

e 
co

m
o 

in
te

re
ss

ad
o 

o 
no

m
e 

e 
tít

ul
o 

do
 p

ro
fis

si
on

al
 d

en
un

ci
ad

o.
 A

 

ab
er

tu
ra

 d
o 

pr
oc

es
so

 d
ar

-s
e-

á 
m

ed
ia

nt
e 

de
sp

ac
ho

 d
a 

ge
rê

nc
ia

, n
os

 m
ol

de
s 

do
 A

ne
xo

 

08
.

b
) E

nv
io

 d
e 

of
íc

io
 à

s 
pa

rt
es

 in
te

re
ss

ad
as

 c
om

 c
óp

ia
 d

a 
A

ná
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e 
Pr

el
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in
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a 

D
en
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ci

a 

– 
A
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, 

be
m

 c
om

o,
 in
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rm

an
do
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s 

so
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e 
a 

re
m

es
sa

 d
o 
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es
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om
is

sã
o 
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 É

tic
a 

Pr
of

is
si

on
al

, c
on

fo
rm

e 
M

od
el
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do

 A
ne
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9.

• 
o 

of
íc

io
 s

er
á 

en
vi

ad
o 
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m

 A
vi

so
 d

e 
Re

ce
bi

m
en

to
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R.
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o 

of
íc

io
 p

od
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r 
en

tr
eg

ue
 p

or
 s

er
vi

do
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on
se

lh
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 m
ed

ia
nt
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re
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in
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o.

• 
o 
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m

pr
ov

an
te

 d
o 
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ce
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m

en
to

 d
o 
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íc

io
, 

A
R 

ou
 r

ec
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de

vi
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m
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te
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ss
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ad
o,

 d
ev

e 

se
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ne
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do
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pr
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so
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st
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de

 s
ua
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 s
er
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r d
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en
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en
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pó
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an
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 d
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s 
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ro
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ha

do
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sã

o 
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rm
an

en
te

 d
e 

Ét
ic

a 
Pr

of
is

si
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al
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a 
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st

ru
çã

o.
 

O
 p

ro
ce

ss
o 

de
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ra

çã
o 
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 F
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ta

 É
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a 
D

is
ci

pl
in

ar
 d

ev
er

á 
tr

am
ita

r 
em

 c
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er
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va

do
 

e 
a 

el
e 

so
m

en
te

 t
er

ão
 a

ce
ss

o 
o 

C
on

se
lh

o,
 a

s 
pa

rt
es

 e
nv

ol
vi

da
s 

e 
os

 s
eu

s 
pr

oc
ur

ad
or

es
 

le
ga

lm
en

te
 c

on
st

itu
íd

os
 n
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ut
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.

3.
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E 
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3.
3.

 D
A 

AP
LI

CA
ÇÃ

O 
DA

S 
PE

NA
LI

DA
DE

S

A
s 

pe
na

lid
ad

es
 d

is
ci

pl
in
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es

 s
er

ão
 a

pl
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ad
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o 
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ân

si
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m
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ga
do

 d
a 
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sã
o.

 

En
te

nd
e-

se
 c

om
o 

tr
an

si
ta

da
 e

m
 ju

lg
ad

o,
 a

 d
ec

is
ão

 q
ue

 n
ão

 m
ai

s 
es

tá
 s

uj
ei

ta
 a

 r
ec

ur
so

, 
se

ja
 

po
rq

ue
 a

 p
ar

te
 n

ão
 r
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or

re
u 

no
 p

ra
zo

 le
ga

l, 
se

ja
 p

el
o 

es
go

ta
m

en
to

 d
as

 fa
se

s 
re

cu
rs

ai
s.

3
.3

.1
. 

D
a
 A

d
ve

rt
ên

ci
a
 R

es
er

va
d

a

A
pl

ic
ad

a 
a 

pe
na

lid
ad

e 
de

 A
dv

er
tê

nc
ia

 R
es

er
va

da
 p

el
a 

C
âm

ar
a 

Es
pe

ci
al

iz
ad

a,
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 p
ro

ce
ss

o 

de
 o

rd
em

 “
E”

 s
er

á 
en
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m

in
ha

do
 à

 U
ni

da
de

 d
e 

or
ig

em
 p

ar
a 

an
ot

aç
ão

 n
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en
ta

m
en
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s 

do
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of

is
si

on
al
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m

en
to

.
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er
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 s
er
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 p

ro
fis
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 t
er
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te

r 
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id
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 (A
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 n
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).

3
.3

.2
. 

D
a
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en
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ú
b

lic
a

A
pó
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ão
 d
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C
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de
 d
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 d
a 
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m

 d
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m
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 c
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 d
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 D
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 c
as

o 
de

 a
dv

er
tê

nc
ia

 r
es

er
va

da
, 

as
 p

en
as

 d
e 

ce
ns

ur
a 

pú
bl

ic
a,

 d
e 

su
sp

en
sã

o 
e 

de
 c

an
ce

la
m

en
to

 d
o 

re
gi

st
ro

 p
ro
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